[image: Admin_large]MAP Challenge Application and Guidelines
Winter 2021 Term

Personal Information			AMCTO Student or Member Number: ____________________
Name: ____________________________________ Municipality/Organization: ______________________________________
Title: _____________________________________The following address is my:	Business 	Residence 
Please provide a complete address:
Street Name/Number: ___________________________________________ City: ______________ Postal Code: __________
Business Phone:  _________________________ Extension: ____________ Business Fax: ___________________________
Home Phone: ___________________________ Email: __________________________________________________________
Payment (for each Unit) must accompany application form.
Challenge Fee with PDF version of textbook: $265.55 per unit (235.00 + 30.55 HST #R106732936)
Challenge Fee with PDF and Hardcopy of textbook: $305.10 per unit (235.00 + 35.00 + 35.10 HST #R106732936)
	You may email this form to Rosita Bourke if you are paying by VISA or MASTERCARD
Name of Cardholder: ___________________________________
Card Number: ________________________________________
Expiration date: ____________ Amount: ____________
Signature: ___________________________________________________

	
OR
	Mail completed form with cheque payment to:
AMCTO
610-2680 Skymark Avenue
Mississauga, ON L4W 5L6



List academic background and municipal experience related to your application.
If you are applying to Challenge more than one Unit, clearly identify which courses/experience listed below is related to each unit.
If you require more space, attach a separate document.
	Related Courses/Municipal Experience
	UNIT to challenge
	Approved

	

	

	


	

	

	


	

	

	


	

	

	



Date you will submit Essay Work Plan for approval (topic must be chosen from the unit materials):_______________
(This date cannot be earlier than Feb. 8th)
Exam Date: ___________________________________________
All End of Unit Challenge Exam dates must be after you submit the Final Essay and on or before May 8th. Exam is 24-hour open book and you will be emailing your answers directly to your assigned marker.
Email for Exam date (if different from above): _________________________________________________________

Personal Information Protection Policy: This personal information, which you may provide to us, is used only for internal purposes to process your registration fee payment and to contact you or to distribute AMCTO-related materials to you, in the event that you have identified this personal contact information as your preferred means of contact. Further information about this policy is available on the AMCTO website at www.amcto.com.
[bookmark: _GoBack]Refund Policy: A student who cancels from Challenging any unit by Feb. 1/21 is entitled to a partial refund of fees less an administration charge of $113.00 (includes 13% HST). In order to receive the partial refund, you must submit written notice of your cancellation to Claudia Biasutto. No refunds will be granted for cancellations received after Feb. 1/21. A student cannot transfer their registration or payment to a later date. No returns accepted or no refunds for the hard copy textbook.
Prices are Subject to Change Without Notice.

Students must attain a minimum of 70% overall grade to pass and gain credit for any Challenged MAP unit. Part A is worth 40% and Part B is worth 60% toward the final unit grade.


Challenge PART A – Essay on a Specific Topic

Students will select and write a 4, 000 word essay on a specific topic from any of the lessons within this Unit. They are free to choose the topic, especially one that reflects their own professional background or career interests. The essay section comprises 40 of the 100 marks toward the overall unit grade. Part A places emphasis on reflective, interpretive, and problem-based learning.


Here are the general criteria for the essay:

· Students must select a topic within one of the lessons of the MAP Unit  and submit a work plan for approval to:

Andy Koopmans, Executive Director
akoopmans@amcto.com
cc: rbourke@amcto.com

· The paper must be structured as a policy advice to a municipal council on how that topic relates to issues and problems within their municipality.

· Arguments must be well researched and rooted in the theoretical concepts of that topic.

· Analysis must be illustrated with concrete examples.

· The paper must include a list of references containing at least five sources (preferably from the lesson bibliography). Web sources may be included but they must come from reputable and recognizable government or research websites (excluding Wikipedia).

POLICY ON LATE ESSAYS

The policy of AMCTO is that essays must be submitted on the due date specified. A late essay will be penalized two per cent for each day late from Monday through Friday and five per cent for the period from Friday 4:00 p.m. to Monday 8:30 a.m., and that no paper will be accepted two weeks after the due date.  Extensions of due dates are granted only in circumstances that are beyond the student’s control, such as health problems that are supported by a medical certificate or other, clearly equivalent, situations.  Time management problems are not grounds for extensions.  


STATEMENT ON ACADEMIC MISCONDUCT

Given that academic integrity is vital to the well-being of any professional community, AMCTO takes academic misconduct very seriously. Academic misconduct includes plagiarism, which involves presenting the words and ideas of another person as if they were your own. The penalties for academic misconduct can be very severe. A grade of zero may be given for the assignment or even for the course.


Grading Criteria
Percentage Ranges
 (80 and up)
• Clear development of a specific and challenging thesis, with proper paragraphing.
• Ability not only to expound subject but to see around it – subtleties and ambiguities, implications, qualifications, concessions, relations to other subjects, etc.
• Detailed reference to appropriate texts, with evidence of individual response.

(70-79)
• Clear development of a specific thesis, with proper paragraphing.
• Style not too wordy, with errors relatively few and minor.
• Ability to expound reasonably sophisticated ideas.
• Adequately detailed reference to texts.

(60-69)
• Reasonably clear development of a thesis, with proper paragraphing.
• Sentence structure correct but perhaps overly simplistic. 
• Ability to expound ideas.
• Generalizations adequately supported by examples.

(50-59)
Inadequacy on one of the following levels:
• Difficultly with consecutive thought;
• Errors of grammar or diction frequent enough to interfere with expression;
• Ideas inchoate, but clouded by poor expression;
• Overgeneralization with inadequate support (or examples that run to irrelevant paraphrase)

(49 and down)
• Inadequacy on several levels at once.
• Ideas too simple for university work.
• Content largely “borrowed” from sources with no individual distillation, but no apparent intent to deceive.

Zero
• Plagiarism with intent to deceive.
Challenge PART B – End of Unit Exam

Items to consider for your Exam Day
· Each MAP Unit will consist of an end of unit exam.
· No study questions are available or circulated beforehand. However, see below exam format for each unit of MAP you are challenging.
· Each MAP Unit Exam is a 24-hour open-book exam.
· AMCTO will email the exam as an attachment (Word document), along with the instructions to you around 8am on the morning of the date you selected to write (indicate your date to write on the application form).
· Your 24-hours will start at 9am (EST) on the morning of the date you selected.
· It is your responsibility to manage your time within that 24-hour exam period.
· You can only submit your completed exam once. Therefore, anytime within the 24-hours and when you are satisfied with your answers, you will email your completed exam directly to your MAP Unit Marker. You will have a different marker for each unit you are challenging.
· Similar to your submitted essay, please allow sufficient time for your Marker to confirm receipt of your completed exam.
· To avoid delays in the exam process, DO NOT email your completed exam to AMCTO. It will not be re-directed.

Exam Format
No study questions are available or circulated before your exam day.

· For MAP Unit 1 - Students must answer any two of the seven complete questions from Part B that will be circulated to you on your exam day. However, the questions selected cannot relate to the topic of your completed essay.

Each question is worth 30 marks, so PART B comprises 60 of the 100 marks toward the overall unit 1 grade. All of these questions call for “essay-type” answers of substantial length – at least three pages per question as a rough guideline.

· For MAP Unit 2 - Students must answer any four of the eight complete questions from Part B that will be circulated to you on your exam day. However, the questions selected cannot relate to the topic of your completed essay.

Each question is worth 15 marks, so PART B comprises 60 of the 100 marks toward the overall unit 2 grade. All of these questions call for “essay-type” answers of substantial length – at least three pages per question as a rough guideline.
· For MAP Unit 3 - Students must answer any four of the eight complete questions from Part B that will be circulated to you on your exam day. However, the questions selected cannot relate to the topic of your completed essay.

Each question is worth 15 marks, so PART B comprises 60 of the 100 marks toward the overall unit 3 grade. All of these questions call for “essay-type” answers of substantial length – at least three pages per question as a rough guideline.


· For MAP Unit 4 - Students must answer any four of the eight complete questions from Part A that will be circulated to you on your exam day. However, the questions selected cannot relate to the topic of your completed essay.

Each question is worth 15 marks, so PART B comprises 60 of the 100 marks toward the overall unit 4 grade. All of these questions call for “essay-type” answers of substantial length – at least three pages per question as a rough guideline.
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