Employment Law & Human Resources Program – HR Report
As of January 2022, all course assignments/communication for the HR Report is provided exclusively through AMCTO’s online learning portal, AMCTO Connect. You will receive course access instructions for AMCTO Connect four weeks prior to the date of the first Zoom class (Module 1 to 4 Review). 
There is no exam for this course.
Only those that are enrolled in AMCTO’s Diploma in Municipal Administration (DMA) are required to submit the HR Report.
Timeline requirements:

The HR element of the Diploma in Municipal Administration (DMA), includes the HR Report. For the HR element to gain credit toward the DMA, your HR Report must be completed within 3 years after you complete the HR Program. The other three elements of the DMA are MAP, MAFP and MLP. For full details, refer to the Terms of Reference document, posted on the DMA page of the website.

Upcoming Schedule to submit your HR Report for evaluation:

The following schedule is set to help you plan your final HR Report submission. If you are presently completing the HR modules, we recommend you choose the schedule that coincides with the cohort you attended. However, you may choose to join a future schedule to do the report, as long as you do not postpone the report beyond three-years after completing the seven modules. Your three-year timeline begins with your HR Program registration.
	February 16, March 1 & 2, 2023 Cohort

	Assignment
	Due Date

	HR Report Proposal
	March 23

	HR Report
	June 15

	May 3, 17 & 18, 2023 Cohort

	Assignment
	Due Date

	HR Report Proposal
	June 8

	HR Report
	August 31



NOTE:
1. You must have completed the HR Program before submitting your work plan.
2. Once you join a location's schedule and your HR Work Plan Proposal receives approval, you are obligated to complete your HR Report by that due date.
3. If you require an extension for your report due date, you will need to submit an extension request form with payment of $84.75 (75.00 + 9.75 HST). Details are included in the form.
4. If you receive an extension and still are unable to submit the HR Report, you will be required to join a future location’s schedule, including the re-submission of a work plan proposal on a different topic.
